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CONFERENCE
—SERVICES —

Your Event. Your Way. Are you looking for a conference management team...
. to support your conference at any location?
. who specialize in online registration?
. with proven experience?
. you can trust?
. who will produce Your Event, Your Way ?

Are you looking for a conference location that..
... Is easily accessible, yet feels worlds away?

. welcomes you with an inspiring mountain setting?

. offers an array of fun and exciting adventures?

. features over 59,000 sq. ft. of meeting space?

. provides experienced meeting planners?




“Thanks for the excellent level of service our group received, the attention to detail,
and the prompt consideration of the last minute things that came up.”
~ Snillman Technoloaies. Inc.

Personal Service at any Location

Professional conference management experts to serve you

We travel to the conference location of your choice

Personal conference manager to guide you & coordinate all the details
We plan Your Event, Your Way

Site Selection/Contract Negotiation

Prepare and distribute meeting resume and request for proposals
Conduct site inspections

Prepare comprehensive analysis of properties that meet your needs
Negotiate contracts to reduce your liabilities

Act as liaison between you and the property

Logistics Planning & Execution

Coordinate meeting facilities, food & beverage, accommodations
Audiovisual equipment & technical support

Speaker management & exhibit management

Hospitality tours & special events

Manage on-site logistics

Online Registration

Proven software systems for attendee registration & management
Secure credit card payment transactions

Real time reporting & data analysis

Name badges, participant lists, special event tickets, name cards
On site registration staffing & systems

Electronic Paper Selection & CD ROM Proceedings

Submit abstracts online, categorized by topics and/or subtopics
Collect speaker information & bios along with the abstract

Multiple user, password protected review with custom security options
Individuals score papers on any number of categories & subcategories
Automatically average scores and rank for selection

Customizable real-time reports

Personalized mass emails for notification of paper status & deadlines
Web site with electronic agenda linking speaker info & paper summary
Proceedings burned to CD and/or published online

Budgeting & Financial Planning
Budget planning & expense tracking
Process accounts receivable & payable
Provide final audited financial statement & budget analysis

Marketing & Web Site Production
Develop comprehensive marketing plan
Produce & maintain conference web sites
Coordinate the design, production & mailing of printed marketing pieces




Located in the heart of the Utah State campus, our conference
facilities provide an inspiring environment for any event.

Over 59,000 sq. ft. of conference space
31 meeting rooms

Meetings for 2,200

Banquets for 650

High speed internet access

Eccles Conference Center & University Inn
Dedicated exclusively for conferences and meetings year-round, these
buildings offer a peaceful and inspirational setting amongst the pines.
17,300 sq. ft. of conference space
400 seat auditorium
17 meeting rooms
Conference registration desk & business office
Free wireless internet access
In-house audiovisual & technical services

Taggart Student Center
This multifunctional building offers plenty of open space for large groups
with a variety of large and small banquet and meeting rooms.

39,500 sg. ft. of conference space

10,350 sq. ft. ballroom (unobstructed)

300 seat auditorium

13 banquet/meeting rooms

Two food courts, a restaurant, and a convenience store

Full service copy center; U.S. Post Office

Haight Alumni Center

This restored historic building offers an elegant setting for small
meetings, luncheons, banquets, receptions, and weddings.

2,640 sq. ft. of elegant conference space

President’s Hall seats 120 in banquet rounds, 150 theater
Beautifully appointed outdoor patio & garden area

Listed on the Utah State Register of Historic Homes




A variety of accommodations are available for conference guests.
Hotel and motel properties feature a two-week release date with no
attrition clauses for conference group blocks.

74 hotel rooms on campus
750 additional hotel/motel rooms locally
1,800 residence hall beds (May — August)

University Inn

A recent renovation of the entire property has created an elegantly comfortable hotel
with 74 guest rooms and many amenities. The University Inn offers two week
release dates with no attrition clauses.

Hotel Amenities All Rooms Include
74 hotel rooms; two grand suites High speed internet access
Free weekend continental breakfast Microwave/refrigerator
Free covered parking Iron & full-size ironing board
Free ice cream token for every guest Hair dryer
24 hour guest services Coffee & hot chocolate
All non-smoking rooms Cable television
Access to fitness facilities Movie channels
Indoor access to all rooms Voice mail
Online & toll-free reservations Desk
Gift shop & specialty gift baskets Electronic key access

Local Hotels & Motels

Bed & breakfast properties, hotels and motels each offer their own unique
charm, and together provide another 839 rooms.

Conference Services will secure rooms blocks at any hotel for you

Mnet featiire a han-weesk releace date and nn attritinn rlalicec

Residence Halls

Residence hall rates are lower than hotel rates, however most hotel amenities are not
provided.

Apartment-Style Suites: 3 bedrooms, 1 bath, kitchenette, living room;
1,100 single beds available

Traditional Residence Halls: 60 bedrooms, 2 large bathrooms per floor;
700 single beds available

All bedrooms have two twin beds, two closets, two desks

Most buildings have open lounges for gatherings




Catering

Utah State University’s Certified Executive Chefs are dedicated to providing you
with excellent food and an exceptional experience.

Award winning catering

Continental breakfasts served at your conference location

Elegant banquets

Custom menus & themed events

Special events & outdoor cookouts

In addition, Logan boasts many local caterers who may cater breaks and meals
on campus in any location except the Taggart Student Center.

Dining
The Taggart Student Center on campus features two food courts, a

restaurant with a mountain view, a gourmet coffee house, and a convenience
store.

The Junction cafeteria offers meal plans to conference groups from May
through August with advance arrangements.

Logan is home to over 90 restaurants with something for everyone, from local
eateries to national chains, and fine dining to casual meals.

Recreation

Three outstanding golf courses within minutes
Plentiful outdoor recreation: hiking, climbing, bicycling, fishing, boating
Snowmobiling, alpine skiing, cross country skiing

Campus facilities include two indoor swimming pools, indoor track, fitness
equipment, racquetball courts, tennis courts

Local Attractions

Logan Canyon National Scenic Byway, Tony Grove Lake, Hardware Ranch
Logan Aquatic Park, Eccles Ice Rink, Willow Park Zoo

Utah Festival Opera Company, Lyric Theater, Historic Ellen Eccles Theater
American West Heritage Center—A Living History Museum

Regional Attractions

45 minutes to the aqua blue waters of Bear Lake

90 minutes to Salt Lake City; 120 minutes to Park City
3 hours to Yellowstone National Park

4 hours to Dinosaur National Monument

6 hours to Arches National Park

Let us plan an exciting group activity, hospitality tour, or
special event for your conference!




Easily Accessible, Yet Worlds Away

Utah State University is located in Logan, Utah, an easy 80-minute drive
north from the Salt Lake International Airport. Visitors will enjoy the scenic
ride along the base of the Wasatch Mountains via Interstate 15, then through
the beautiful Cache National Forest and Wellsville Canyon on a wide, four-
lane highway that takes you right into Logan.

Getting to Logan

The Salt Lake International Airport is a hub for Delta Airlines and is served by
all major domestic airlines. These airlines serve Utah with an average of 700
daily flights and non-stop service to 70 cities. For airport information visit
www.slcairport.com

Fly into the Salt Lake International Airport

Logan is a beautiful 80 minute drive north via 1-215, 1-15 & Hwy 89-91
Driving from the south: take I-15 north to Hwy 89-91 (Exit 362)

Driving from the north: take Hwy 91; or I-15 south to Hwy 30 (Exit 385)
Driving from the east: take Hwy 89

Driving from the west: take 1-84 to I-15 north to Hwy 30

Ground Transportation Options

Rent a car at Salt Lake International Airport — we provide printed maps &
driving directions

Choose from several excellent door-to-door shuttle services

Ask Conference Services to arrange special group transportation

Local Public Transportation

Fare-free bus transportation within Logan and the Cache Valley area
Two express routes direct to the USU campus every thirty minutes

Transit Center is located in the heart of downtown Logan at 500 North
150 East

General hours of operation are 6:00 a.m. - 10:00 p.m. Monday through
Saturday; limited service on Sunday

Visit the web site for specific route schedules www.ltdbus.org

Parking

Covered parking is available in the Parking Terrace next to University Inn;
$7.50 per day; Free on Saturday & Sunday
Overflow parking three blocks away; free shuttle service every five minutes

Special parking arrangements are available for large groups

Call now to plan your next conference with us!




Sloped floor with fixed chair/desks

Terraced floors with fixed tables/chairs
Terraced floors with fixed tables/chairs
Terraced floors with fixed tables/chairs
Terraced floors with fixed tables/chairs
Terraced floors with fixed tables/chairs

Basketball Arena with terraced fixed seating
1440 sq. ft. flexible meeting space (9' ceiling)
Board room with large conference table

Sloped floor with fixed chair/desks
Sloped floor with fixed chair/desks
Flat floor with moveable tables/chairs

Sloped floor with fixed chair/desks
Sloped floor with fixed chair/desks
Sloped floor with fixed chair/desks
Sloped floor with fixed chair/desks
Sloped floor with fixed chair/desks

Theater with stage; Sloped floor with fixed chairs
Theater with stage; Sloped floor with fixed chairs
Sloped floor with fixed chair/desks

Terraced floors with fixed tables/chairs

Terraced floors with fixed tables/chairs

Sloped floor, fixed chair/desk
Sloped floor, fixed chair/desk
Sloped floor, fixed chair/desk
Sloped floor, fixed chair/desk

Business Building Capacity Description
B 215 Auditorium 271

B 209 81

B 211 81

B 214 40

B 216 40

B 218 40

Dee Glen Smith Spectrum Capacity Description
Spectrum Arena 10,000

Champ Room 95

Clover Board Room 25

Eccles Science Learning Center Capacity Description
ESLC Auditorium 500

ESLC 046 166

ESLC 053 48

Engineering Classroom Bldg Capacity Description
EC 101 102

EC 103 68

EC 105 78

EC 106 (auditorium) 399

EC 107 108

Fine Arts Center Capacity Description
Kent Concert Hall 2,200

Morgan Theater 700

FAV 150 151

FAV 262 85

FAV 264 57

Health, Physical Ed & Rec Bldg Capacity Description
HPER 110 29

HPER 112 29

HPER 114 120

HPER 116 65

HPER 118 65

Sloped floor, fixed chair/desk

Swimming Pools, Gyms, Racquetball Courts, Tennis Courts

Terraced floor, fixed chairs/desks
Terraced floor, fixed chairs/desks
Terraced floor, fixed chairs/desks
Terraced floor, fixed chairs/desks
Terraced floor, fixed chairs/desks
Terraced floor, fixed chairs/desks
Terraced floor, fixed chairs/desks

Sloped floor with fixed chair/desks
Sloped floor with fixed chair/desks
Sloped floor with fixed chair/desks
Sloped floor with fixed chair/desks
Sloped floor with fixed chair/desks

New Engineering Building Capacity Description
NE 101 158

NE 103 219

NE 104 65

NE 106 68

NE 108 122

NE 205 60

NE 302 102

Old Main Capacity Description
OM 115 112

OM 117 60

OM 119 60

OM 121 163

OM 225 254

OM 326 64

Sloped floor with fixed chair/desks




Conference Services will reserve and manage room blocks at the properties of your choice.
Most properties feature two week release dates and no attrition clauses.

Hotels & Motels

University Inn at Utah State University

Alta Manor Suites

Baugh Motel—Best Western
Beaver Creek Lodge
Comfort Inn

Crystal Inn

Logan Inn

Hampton Inn

Ramada Limited

Sherwood Hills Resort
Super 8 Motel

Weston Inn—Best Western

Zanavoo Lodge

Bed & Breakfasts

Anniversary Inn
Providence Inn

Seasons at the Riter Mansion
(formerly Logan House Inn)

Total # Rooms

# of Rooms

74
8
90
10
83
86
64
58
62
100
60
90
11

20
17

839

Web Address

WWW.usu.edu/univinn

www.bestwestern.com

www.beavercreeklodge.com

www.comfortinn.com

www.crystalinns.com

www.loganinnutah.com

www.logan.hamptoninn.com

www.ramadalogan.com

www.sherwoodhills.com

www.super8.com

WWW.bestwestern.com

http://zanavoo.com

WWW.anniversaryinn.com

WwWWw.providenceinn.com

www.theritermansion.com




Non-profit Corporate

Basic Package*
(complimentary with meeting room rental)  $155/day $240/day

Includes: high-speed internet access, screen, whiteboard, 6 foot skirted speaker table, tabletop podium,
overhead projector, audiovisual cart, extension cord and group water service. Rooms 207 & 216 also include a
house sound system, one wired microphone

and a floor standing podium. Additional items must be rented separately.

LCD Projector $100/day  $150/day
High Speed Internet $60/day  $100/day
TV/VCR/DVD Combo 32" $30/day $50/day
TV/VCR 20" $15/day $30/day
Wired Microphonesgtabletop/standing) $10/day $20/day
Wireless Microphonegapel/handheld) $15/day $35/day
Screen - portable $15/day $20/day
Whiteboard — portable, with markers $8/day $10/day
Flipchart with markers $10/day $12/day
Table Top Display Boardg'xé’ tri-fold) $15/day $20/day
Table — 6’ or 8 draped & skirted $10/day $15/day
Overhead Projector $6/day $10/day
Digital Camera $25/day $40/day
DVC Camcorder $35/day $55/day
Laptop or Desktop PC $35/day $45/day
HP Laser Printer $25/day $35/day
AV/Computer Technician $30/hour  $45/hour

*The basic package is complimentary with each meeti  ng room rental. No additional service
charges are added to the prices above. Additional equipment is also available. Final orders are due
five business days prior to event. Most equipment is available to be taken to an off-site conference
location; ask for off-site rental prices.




